DECK PERMIT REQUIREMENTS
Provide the following along with a signed building permit application:
1. Site plan or certificate of survey (See sample site plan & site plan checklist)
Setbacks from property lines vary depending on the zoning district your home is located in.
It is the applicant’s responsibility to verify this prior to drawing the site plan.
Site plan should include the following:




Location and size of deck
Setback distances to the adjacent property lines, easements, and other structures on the
property.
Location of the septic and well, if applicable.

2. Construction drawings with the following information:






Proposed deck size
Size and spacing of floor joist
Size and type of decking material
Size, type, location, and spacing of posts
Size and type of beams

3. Elevation drawing with the following information:






Height of structure from grade
Size and depth of footings
Guardrail height and spacing (if any)
Stairway rise and run and handrail height (if any)
Handrail design

4. Supplement to Deck Permit Application
See page 3 of the Permit Application Packet
5. Property Information Sheet
See page 4 of the Permit Application Packet
REQUIRED INSPECTIONS
1. Footings: After holes are dug, but prior to pouring of concrete – Diamond or Helical pier footings
can be inspected at the Framing or Final
2. Framing: After framing is completed, but prior to deck boards being installed. This inspection
can be completed at the time of the final inspection if all parts of the framing will be visible and
accessible.
3. Final: To be made upon completion of the deck.

SAMPLE SITE PLAN
(does not need to be a computer drawing)

Permit #: _____________
For Office Use Only

RESIDENTIAL SITE PLAN CHECKLIST
For Accessory Structures, Building Additions, Decks/Porches and Pools

Drawings shall be on an existing survey if available. Contact the
Building Department at 763.635.1060 to inquire if your property has a survey on file.
If this checklist is not signed/initialed or any of the required information is missing,
the permit will be put on hold until the applicant provides all the required information.
Required on the Site Plan:
□ North Arrow
□ Dimensions to proposed project from all property lines (not street/curb
edges)*
□ Label all adjacent streets
□ Location of driveway(s)
□ Easements on property (no structures are allowed in easements)
□ Square footage of all existing garages/sheds (if applicable)
□ Well, septic tank and drain field locations (if applicable)
□ All ponds, wetlands, lakes, rivers, creeks, ordinary high water elevations and
Wild & Scenic setback requirements (if applicable)
□ Location of retaining walls (if applicable)
*Typically corners of a property are marked with metal stakes that are approximately 16”-18”
below grade. These stakes might be found with a metal detector. If corner stakes cannot be
found or location of property lines is unknown, the property owner should contact a land
surveyor to properly locate the corner stakes and property lines.
POOLS
_____ Initial if you are installing a pool. Fencing shall be installed prior to filling the pool,
as required by the Elk River City Ordinance, Section 30-796. If this is not initialed, you will be
contacted to do so before the permit will be reviewed.
I understand that providing false information or omitting relevant information in this building permit application may result in denial of
the application. I have provided the above information and understand that I am solely responsible for any and all information
submitted with this building permit application and declare that all information is correct as shown.

Signature: __________________________________________

Date: ___________

Daytime Phone #:_______________________________________________________
(to be used to contact applicant if any information is missing)

DECK FINAL CHECKLIST
1. Is deck ledger board bolted to house with 7/16" lag bolts and washers in each joist
space?
2. Are all joist hangers fully nailed with GALVANIZED JOIST HANGER nails in
every hole?
3. If deck surface is over 30" above grade, is your guardrail at least 36" high?
4. If deck surface is over 30" above grade, are all openings LESS than 4"?
5. Is the top of your stairway handrail between 34" and 3 8" high measured at stair
nosing?
6. If your stairway has 4 or more risers, do you have a handrail on at least one side?
7. A minimum 3 ft. x 3 ft. permanent landing is required (such as patio block, concrete
or weather resistive wood).
8. Stairway more than 30" above grade requires 36" guardrails on BOTH sides, with
spacing LESS than 4".
9. Stairways must be hung with steel hangers, straps or treated plywood.
10. Are all stair risers the same heights and not more than 7 3/4"?
11. Are all stair tread runs at least 10"?
12. Is the deck ledger board properly flashed where it meets the siding?
13. Are all the nails, screws, fasteners and hardware galvanized?
14. Is all lumber either treated or of a species resistant to decay? (i.e., redwood, cedar,
etc.}
15. Are cantilevers a maximum of 24" overhang?
16. Are all joists, beams, posts and footings as per the approved plan?
17. Open stair risers not over 4".
Although this list is not all-inclusive, it does contain the most common reasons for final deck
inspection failures. If you check all of these items before you schedule your inspection, you
will greatly increase your chances of passing with flying colors.
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